Creating Tax Codes that Include the Taxes in the Amount

Creating a new Tax Code is completed in the Setup menu on Simply’s home window. Select Settings from the Setup drop

down menu.
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In the Tax Setting window, ensure the Tax that is going to be used in the new Tax Code is in the list of Taxes. Ifitis not,
the new Tax should be added.
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Create the Included Taxes Codes

Displayed are two example of creating Tax Codes for amounts that include only GST and amounts that include both GST
and PST. Using the included Tax Codes in transactions is a data entry time saver for businesses.

Example GST Included in amount

Tax Code “1" is GST @5% included in the amount. A common expense receipt of vehicle fuel will include only GST in the
total. The receipt total is $50.00, but included in the $50 is GST. The posting transaction is $47.62 to Vehicle Fuel
Expense and $2.38 to GST Paid on Purchases (ITC). Follow the steps below to setup the Tax Code “1” for GST Included
in the amount.

1.

2.

Select Tax Codes in the Sales Taxes Settings. The list of Tax Codes will be displayed.

In the Code column, type 1 and then tab or click with the mouse in the Description field and type in the
Description, GST @5% Included.

Select the Journal in which the Tax Code is Use In. The select tax Code Availability is in All journals, or to limit

the Tax Code availability, select either Purchases or Sales.
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To add a tax code, enter in a code and description.
To see tax code details, double-click on a tax code or deszciiption.
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4. To setup the tax rate to be included in amount for code 1, select @] beside the “1” and open up the Tax Code

Detail.
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5. The Tax Code Details is how Simply knows what percentage rate to charge and how it applies in transactions.

Click on the and select the Tax GST. Select the Status of Taxable, Rate of 5, Included in Price “Yes” and Is
Refundable “Yes”.

Tax Code Details |£|

Edit View Help
Tax Code: 1-G5T 5% Included

To add a tax to the Tax code, on a blank line, double-click in the

Tau field and zelect the tax.

Tax Status Rate Ihcluded | Iz Refundable
In Price
GST. . & Taxable E&Yf5 Yes Yes
Ok l [ Cancel ] [ Help l
6. To save the Tax Code Detalils, select
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7. Check the “1" Tax Code in a transaction to ensure the Tax Code is setup correct.

$47.62 x GST 5% = $2.38, total transaction is $50.00
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8. Review the Payment Journal Entry to ensure the transaction amounts are correct and the GST amount has been
calculated.
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Example GST and PST included in amount

Tax Code “2" is GST @5% and PST @ 8% included in the total amount. Provinces will vary for the PST amount; apply
your provinces PST rate. A common expense receipt of office supplies usually includes both GST and PST in the total
amount. The receipt total is $67.79, but included in the $67.79 is both GST and PST. A posting transaction of, $59.99 to
Office Supplies Expense, $3.00 to GST Paid on Purchases (ITC) and PST of $4.80. Follow the steps below to setup the
Tax Code “2” for GST and PST Included in the amount.

1. Select Tax Codes in the Sales Taxes Settings. The list of Tax Codes will be displayed.

2. Inthe Code column, type 2 and then tab or click with the mouse in the Description field and type in the
Description, GST 5% & PST 8%lncluded.
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3. Select the Journal in which the Tax Code is Use In. The select tax Code Availability is in All journals, or to limit
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the Tax Code availabili%, select either Purchases or Sales.
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4. To setup the tax rate to be included in amount for code 2, select @ beside the “2” and open up the Tax Code

Detail.
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Click on the @ and select the Tax.

Tax — GST

Status — Taxable

Rate -5

Included in Price - “Yes”
Is Refundable - “Yes”

Tax — PST

Status — Taxable

Rate - 8

Included in Price - “Yes”
Is Refundable - “Yes”

Tax Codle Dietails ~— et
Bt View Help
Toe Coh F < G5T O & PAT RX Inchabesd

T el i i 05 el il Sl o s Bl i, dlowbila-2Bek i tha
T e ke e oot By R

Tax Statn Rae | Inchded | I3 Pefurdsble
In Prcs

T aocable GHY 5 ea ez
Fal T acalids i i Ha

| [ e | [ He |

To save the Tax Code Details, select

Check the “2" Tax Code in a transaction to ensure the Tax Code is setup right.

$59.99 x (GST 5% $3.00), x (8% PST $4.80) total transaction $67.79.

Creating Tax Codes with Tax Included in Amounts

6 of 7

www.SimplyTraining.ca

5. The Tax Code Details is how Simply knows what percentage rate to charge and how it applies in transactions.

1/15/2009

Copyright © 2009 Sue Du Puy Inc.



.
question for help @ |5|Ml

2% Payments Journal
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8. Review the Payment Journal Entry to ensure the transaction amounts are correct and the GST amount has been

calculated.
B payments Journal Entry
% Prink Report Eﬂ: Chanage Print Settings |1"| Export Report Open in Excel® Customize Fepork i Refresh Report ?

SOl Demo Company

May 13. 2008 Debits Credits
2315 5T Paid on Purchazses .00 -
5700 Office Supplies G4.79 -
2010 MC Payable - 6779

67.79 6779

Error Hints:

If you are using Simply Accounting by Sage Premium version and higher, Taxes and Tax Codes can only be added,
edited and deleted in Single user mode.

If the Taxes or Tax Codes are grayed out, make sure all windows are closed. Click on Close all other windows to close all
windows.
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